Village of East Nassau
WEBSITE POLICY

As Accepted by the Board 11 February 2009

. ROLES:

A. Village Board: The Vill age Board will have the ultimate aithority to accept or reject content to be
incorporated into the Vill age Website. The Webmaster will add content as avail able when such
content meds the guideli nes of acceptable mntent as determined by the Vill age Board. The
Vill age Board will annually review and renew the Vill age's membership in the Digital Towpath
Cooperative and suppat the growth and stabili ty of this entity. The Vill age Board shall appant a
delegate to the Digital Towpath Cooperative to represent the Vill age of East Nassau' s interests.

B. Webmaster: The Vill age Board shall designate awebmaster. It will be the responsibili ty of the
webmaster to asaure that the information submitted meds Vill age Board guideli nes before pasting
to the website. The webmaster will have discretion asto format and style of the website, with
inpu from the Vill age Board.

C. Other elected and appanted vill age officials: All designated dfficials will submit information for
inclusion onthe vill age’ s website.

[l. MAINTENANCE
Maintenance of the website with up-to-date informationis essential to its usefulnessto ou residents.

A. Ead department (Heal or designee) will determine content diredly related to their
resporsibiliti es. Whenever passble theseindividuals will be given draft level user acourts for
the alministrative pages of the vill age website and will be expeded to submit informationin draft
form for review by the webmaster.

B. Thewebmaster will periodicdly review all draft information submitted and puldish al that meds
this website pdlicy.

[Il. SOME CONTENT SFECIFICS

e In general, any document approved for puldicaion, dstribution a allowed under the Freedom of
Information Law is assumed to be gproved for pubication onthe vill age website. Theseinclude, but are
limited to: meding natices, legal natices, event cdendars, specia natices, and informational documents.

» All Vill age officials and employees will be listed with their official contad information.

* Minutesof al the Vill age's pullic medings will be avail able on the website.

» Linksfrom the website (referenced in the Vill age content areas) are subjed to approval by the Vill age
Board. Linksto or from sites belonging to officia state, courty or locd government or not-for-profit
organizations gponsored by government entities are goproved.

* Thewebsite will nat be used as a pdliti ca forum.

e All villagejob openings will be posted to the Employment pages of the website.

« ltisthegod of the Vill age of East Nassau to present as much public information as possble onits website.
Citizens $roud be aleto dovnload commonly used forms and applicaions. To this end, the webmaster
and/or the Vill age Board will periodicdly review options avail able from the Digital Towpath software and
implement new areas of information as possble.



